
It is expected that a Quorum of the Joint Review Board, Board of Public Works, Park Board, Administration Committee, 
Personnel Committee, and/or Common Council may attend this meeting: (although it is not expected that any official action of 
any of those bodies will be taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

CITY OF MENASHA 
PLAN COMMISSION 
Menasha City Center 

100 Main Street, Menasha 
Room 133 

 

NOVEMBER 5, 2019 

3:30 PM 
 

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 

 

C. PUBLIC HEARING 

 

D. MINUTES TO APPROVE 
1. Minutes of October 8, 2019 Plan Commission Meeting 

 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

F. DISCUSSION / ACTION ITEMS 
1. Final Plat Review – Second Addition to Southfield 
2. Disposition of Property – Riverview Park – Parcel # 5-00001-01 

 

G. COMMUNICATION 
1. Set Next Meeting 
2. Façade Workshop  

 

H. ADJOURNMENT 
 

If you have questions, please call the Community Development Department at 
(920) 967-3650 between 8:00 AM – 4:00 PM, Monday through Friday. 



CITY OF MENASHA 
Plan Commission 

Menasha City Center, Room 133 – 100 Main Street 
October 8, 2019 

DRAFT MINUTES 

 

A. CALL TO ORDER 

 The meeting was called to order at 3:32 PM by Mayor Merkes. 

B. ROLL CALL/EXCUSED ABSENCES 

  PLAN COMMISION MEMBERS PRESENT: Mayor Merkes, Alderperson Rebecca Nichols, DPW 
Alix, and Commissioners Cruickshank and Benner. 
 

PLAN COMMISION MEMBERS EXCUSED: Commissioners Homan and Sturm. 
 

OTHERS PRESENT: CDD Schroeder, CDC Heim, ES Gordon, Mike Hagens (Woodland 
Development, LLC), and Dave Schmalz (McMahon Associates). 

C. PUBLIC HEARING 

   

D. MINUTES TO APPROVE 

 1. Minutes of the September 10, 2019 Plan Commission Meeting 
Comm. Cruickshank made a motion to approve the minutes of the September 10, 2019 Plan 
Commission Meeting with the following corrections:  

 Under C. Public Hearings change the word abutted to abutting 

 Under D. Cruickshank is misspelled under Minutes to Approve 

 Under F. Discussion/Action Items, Item 3 Public Hearing Policy, 
o “commissions” should read “commission” 
o The sentence under the second bullet point should either be written as “The 

need to notify non-property owners of land use actions” or “The need to let non-
property owners be notified of land use actions”.  

 
Comm. Benner seconded the motion. The motion carried. 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 

  Public comments were taken throughout the meeting. 

F. DISCUSSION / ACTION ITEMS 

 1. Preliminary Plat Review – Third Addition to Woodland Hills 
Mr. Schmalz presented an overview of the preliminary plat and how it relates to previous 
developments by Mr. Hagens. 
 
CDC Heim introduced the preliminary plat for the third addition to Woodland Hills subdivision 
requested by Woodland Development, LLC. The proposed preliminary plat will be a single family 
subdivision which extends east from Gosling Way Court. The preliminary plat has a total of 57 
lots, 19 of which will be developed as part of phase one. 
 
Plan Commissioners discussed the following: 

 the sidewalk waiver listed under the Notes section 

 the drainage plan and when the various grades are set and verified by engineering staff 

 the potential of a trail within the development with future connectivity to Lake Park Villas 
and Kernan Avenue 

 Emergency access from STH 10/114 



 
Ald. Nichols made a motion to approve Phase I of the of the Preliminary Plat as presented 
finding that the plat conforms to the Municipal Ordinance, the City Comprehensive Plan, and 
surrounding development with the following conditions: 

1. The north to south street designated as Snow Goose Lane and the east to west street 
designated as Tundra Swan Lane noted on the preliminary plat be designated as the 
same street name. 

2. The Final Plat shall have a designated temporary access for emergency personnel 
meeting the specifications set out by the Fire Department and continued to be worked on 
between developer and staff. 

3. Conceptually, the layout of the remaining development area for future phases are 
approved and shall be brought back to Plan Commission for future review. 

4. The comments noted within the Engineer review memo, dated October 8, 2019, from 
Engineering Supervisor Gordon are incorporated into the Final Plat. 

5. The Sidewalk Waiver described under the preliminary plat “notes” shall be removed. 
6. The future trail shown on the construction drawings along the southern right-of-way of 

Canvasback Drive and western right-of-way of Black Swan Drive shall be noted directly 
on the final plat. 
 

The motion was seconded by Comm. Benner. The motion carried. 

H. COMMUNICATION 

 
1. Set Next Meeting Date 

The next Plan Commission meeting was set for November 5, 2019 at 3:30 PM. 

I. ADJOURNMENT 

  Ald. Nichols made a motion to adjourn the meeting at 4:10 PM. Comm. Cruickshank seconded 
the motion. The motion carried. 

 
 

Minutes respectfully submitted by CDC Heim. 
 
 



 
 

City of Menasha ● Department of Community Development 

100 Main Street ● Menasha, Wisconsin 54952 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

MEMORANDUM 

To:  Plan Commission 

From:  Community Development Department/KH 

Date: November 5, 2019 

Re: Second Addition to Southfield – Final Plat 
 
At the October 8, 2019 Plan Commission meeting, the commission recommended approval of the 
Second Addition to Southfield Preliminary Plat with the following conditions: 

1. The east to west street section north of lots 123 through 126 noted on the plat as 
“Grassymeadow Lane”, shall be noted as temporary and shall bear the name Woodland Hills 
Drive upon the future cross connection of a street to the Woodland Hills Subdivision. 

2. A variance be granted for the length of temporary dead-end/cul-de-sac exceeding 800 feet.  
3. The comments noted within the Engineer review memo, dated September 10, 2019, from 

Director Radomski are incorporated into the Final Plat. 
 
Those recommendations were forwarded to the Common Council for consideration and were 
approved at their October 21, 2019 meeting. 
 
McMahon, on behalf of Vans Realty and Constriction, has now officially submitted the final plat for 
the Second Addition of Southfield for approval. The conditions stated above have been 
incorporated into the final plat has incorporated. 
 
The request for the extension of sewer and water service for this subdivision was submitted to the 
Village of Harrison. The request was reviewed and conditionally approved at the October 29, 2019 
Village Board meeting. 
 
In association with the plat review and approval, McMahon and Associates has also worked with 
the City on the design of the Natures Way Trail Extension. It is expected with final review and 
approval of the trail design, that Van’s will cause the installation of this trail alongside the 
construction of the Sanitary Sewer Extension. 
 
Upon review Staff recommends the Plan Commission approve the Final Plat as presented finding 
that the plat conforms to the Municipal Ordinance, the City Comprehensive Plan, and surrounding 
development. 
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UTILITY EASEMENT PROVISIONS An easement for electric, natural gas, and communications service is hereby granted by  Van's Realty & Construction of Appleton, Inc, Grantor, to Menasha Utilities WISCONSIN GAS, LLC, a Wisconsin corporation, doing business as We-Energies, Grantee, AT&T Wisconsin, a Wisconsin corporation, Grantee, and  SPECTRUM MID-AMERICA, LLC by: Charter Communications, Inc., its Manager, Grantee  their respective successors and assigns, to construct, install, operate, repair, maintain and replace from time to time, facilities used in connection with overhead and underground transmission and distribution of electricity and electric energy, natural gas, telephone and cable TV facilities for such purposes as the same is now or may hereafter be used, all in, over, under, across, along and upon the property shown within those areas on the plat designated as ”Utility Easement” and the property designated on the plat for streets and Utility Easement” and the property designated on the plat for streets and  and the property designated on the plat for streets and alleys, whether public or private, together with the right to install service connections upon, across, within and beneath the surface of each lot to serve improvements, thereon, or on adjacent lots; also the right to trim or cut down trees, brush and roots as may be reasonably required incidental to the rights herein given, and the right to enter upon the subdivided property for all such purposes. The Grantees agree to restore or cause to have restored, the property, as nearly as is reasonably possible, to the condition existing prior to such entry by the Grantees or their agents. This restoration, however, does not apply to the initial installation of said underground and/or above ground electric facilities, natural gas facilities, or telephone and cable TV facilities or to any trees, brush or roots which may be removed at any time pursuant to the rights herein granted. Structures shall not be placed over Grantees' facilities or in, upon or over the property within the lines marked “Utility Utility Easement” without the prior written consent of Grantees. After installation of any such  without the prior written consent of Grantees. After installation of any such facilities, the grade of the subdivided property shall not be altered by more than six inches without written consent of grantees. This Utility Easement Provision does not prevent or prohibit others from utilizing or crossing the Utility Easement as the Utility easement(s) are non-exclusive. The grant of easement shall be binding upon and inure to the benefit of the heirs, successors and assigns of all parties hereto. NO UTILITY TRANSFORMERS OR PEDESTALS ARE TO BE SET WITHIN 2 FEET OF A LOT CORNER MONUMENT.  NO CONDUCTORS ARE TO BE BURIED WITHIN 1 FOOT OF A LOT CORNER MONUMENT. 
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SURVEYOR'S CERTIFICATE I, David M. Schmalz, Wisconsin Professional Land Surveyor, PLS-1284, certify that I have surveyed, divided and mapped all of Lots 1 and 2 of Certified Survey Map No. 500, filed in the office of the Register of Deeds for Calumet County, Wisconsin in Volume 3 of Certified Survey Maps on Page 257, as Document No. 142234, located in the East 1/2 of the Southwest 1/4 of Section 7, Township 20 North, Range 18 East, City of Menasha Calumet County, Wisconsin  That I have made such survey, land division, and plat under the directions of the owners of said land. That such plat is a correct representation of all exterior boundaries of the land surveyed and the subdivision thereof made. That I have fully complied with the provisions of chapter 236 of the Wisconsin Statues and the Subdivision regulations of the City of Menasha in surveying, dividing and mapping the same. Dated this __________ day of _______________________, 2019 _____________________________________ David M. Schmalz, PLS-1284 Wisconsin Professional Land Surveyor

AutoCAD SHX Text
E

AutoCAD SHX Text
PL

AutoCAD SHX Text
UR

AutoCAD SHX Text
IB

AutoCAD SHX Text
US

AutoCAD SHX Text
UN

AutoCAD SHX Text
UM

AutoCAD SHX Text
SHEET 2 OF 2





38
.4

4'

56.04'
19

.9
6'

63
.7

0'

30
.0

'

12
0.

0'

25
.5

'
21

.1
5'

23
.3

5'

12
4.

5'

16'

10
6.

0'

12
'+

-

38
.4

4'

56.04'
19

.9
6'

63
.7

0'

30
.0

'

12
0.

0'

25
.5

'
21

.1
5'

23
.3

5'

12
4.

5'

16'

10
6.

0'

12
'+

-

750000100

750000101

710025900

710025800

710025601

710025700

710025300
710025600

710025100

710025200

750000311

R
A

C
IN

E 
ST

MAIN ST

The City of Menasha creates and provides maps for INFORMATIONAL PURPOSES ONLY. 
The City makes no claims to accuracy or completeness, provides
no warranties of any kind and assumes no liability for their use.
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